CorJyi1acoBaHo:

O6mum cobpanreM

pabOTHUKOB Y UpexaeHUs
(ITpotokoua ot 16.01.2023 Ne 1)

Koaexc 3THKH 1 c/1y’ke0HOr0 noBeeHUsI pa0OTHHKOB
I'BY 10 «9koJoro-6uosnorndeckuii uenrp» Munnpocsemenns KbBP

1. O6mue moJ10KeHUSI

1.1. Kogeke ostuku u ciyxeOHOro mopenenus padotuukos (manee — Kogeke) I'BY 1O
«9xojioro-6uonorndeckuit neHTp» Munnpocsemenust KBP (nanee - Yupesxnenue) pazpaboran B
COOTBETCTBUH ¢ MeTOIMYECKUMHU PEKOMEHIALIUSIMHU 110 Pa3paboTKe U MPUHSATUIO OPraHU3aLUIMU
MEp IO MPEIyNpexIEHUIO U NMPOTHBOAEHCTBUIO KOPPYILIUHU, YTBEPKACHHBIX MHUHHCTEPCTBOM
TpyJa ¥ conranbHoi 3auuTel PO 08 HOs10pst 2013 T.

1.2. Hacrosammit Konexc ycranaBmuBaeT oOuiye npaBuia W CTAHAAPTHI [TOBEIEHHS
pabOTHUKOB YUpeKIEHHs, 3aTParuBaIOIUX ITUKY JETOBBIX OTHOIIEHHH M HANpPaBICHHLIX Ha
(GopmMupoBaHHE 3THYHOTO, JOOPOCOBECTHOTO MOBEAEHHUS PAOOTHHKOB M YUPEIKIEHHS B LIEJIOM.

1.3. Hactosmit Konexc nmpusBas noBeICUTh 9 HEKTUBHOCTD BBIOJIHEHHS PAOOTHUKAMHE
YupexIeHus: CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CJIY’)KUT OCHOBOH (OPMHUPOBAHMS MOJDKHOW MOpaid, NPo(EeCcCHOHATLHON YeCTH U
CI1y’k€0HOTr0 3THKeTa pabOTHHUKOB;

- OpHEHTHpPYEeT pabOTHHUKOB B CHUTyallMsX KOH(QIMKTa HHTEPECOB M OITHUYECKOM
HEOIIPEIEIEHHOCTH HIIM UHBIX 00CTOSTENHCTB HPABCTBEHHOTO BBIOOpA;

- CIIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIOACHHS MPOPECCHOHAIBLHO-3THUECKHX
HOPM TOBEJICHUS;

- BBICTYIIAET KaK HHCTUTYT OOILECTBEHHOI'O CO3HAHUS U HPABCTBEHHOCTH PaOOTHUKOB, UX
CaMOKOHTPOJISL.

1.4. JefictBue Hactosimero Komekca pacmpocTpaHseTcss Ha BCEX JIMI, SBISIOLIMXCS
paboTHUKaMH YUPEKAECHHUS U HAXOSILIUXCS C HEW B TPYAOBLIX OTHOIIEHMSX, BHE 3aBUCUMOCTH
OT 3aHUMAEMOH JTOJDKHOCTH U BBIIOJIHSAEMBIX (DYHKITHIA.

1.5. 3nanue u cobmoaeHne paboOTHUKAMH Y UpexIeHHs MOJIOKEHUH HacTosmero Konekca
SIBIIACTCSL OAHMM M3 KPHUTEPHEB OLEHKHM KadecTBa HX MNPOo(heCcCHOHAIBHON JEeATeIbHOCTH M
TPYAOBOW NUCLUIIJIUHEI.

1.6. Cogmepxanue mnosoxxeHuit Hactosimero Kopekca DOBOAUTCS 10 CBEHEHHS BCeX
pPaBGOTHUKOB Y UpEIKICHHUSI,

2. O0mue NPHHUKIBI H NPABHJIA TOBEJAEHUs] PA0OTHHKOB YupeKIeHUs
2.1. Bee paGoTHHKH YupexIeHUs 00s13aHbI CIIeJ0BATE CIENYIOUIUM OOLIUM IPUHIUIIAM U
IpaBHJIaM ITOBEICHHUS:
- COOJIIO/ICHHE BBICOKHMX STHUYECKHX CTAHIAPTOB IIOBEICHUS;
- HOJIep)KaHUEe BBICOKMX CTAaHAAPTOB MPO(ECCUHOHATBHON AESTENLHOCTH;
- CO3JIaHKe U MOJIEPIKaHre aTMOC(HEPhI JOBEPHS U B3AUMHOI'O YBAXKEHHS;
- cOOJIIOACHUE 3aKOHHOCTH U IIPUHATBIX Ha ce0sl JOrOBOPHBIX 0043aTEIbCTB;

- COOMIOZICHHE NPUHIMIOB OOBEKTHBHOCTH W YECTHOCTH IPU NPHHATHH KaIPOBBIX
peLIeHn,

2.2. PaGotHuku YupexxaeHus o0s3aHbL:

- coOonaTh MEeHCTBYIOME HOPMAaTHBHO-IIPAaBOBBIE aKThl Poccumifckoit Denepanuu u
Kabapmuno-bankapckoit Pecrry6imku, He 0mycKaTh HapyllIeHHe 3aKOHOB ¥ MHBIX HOPMAaTHBHO-




[IPAaBOBBIX aKTOB MCXOJS U3 MOJUTUYECKON, SKOHOMHUECKOH 11e51eco00pa3sHOCTH JTUOO 110 UHBIM
MOTHBAM;

- OCYUIECTBJISITH CBOIO AEATEIBHOCTD B IIpeeiaxX Mpe0CTaBICHHBIX ITOJTHOMOYHIT;

- HUCHOJHATH  JOJDKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO W HA  BBICOKOM
npodecCHOHaNPHOM YPOBHE B LiessiX obecriedeHus G HeKTUBHOM paGoThl YUpesKIeHHS;

- OCYILECTBIIATH CBOIO MPO(ECCHOHANIBHYIO IESITEILHOCTD B IIpe/enax IMpeaMera U lenei
JESTEIBHOCTH Y UPEKIICHUS;

- IIPY HCIIOJHEHUHU JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBATh MPEAMOYTCHHS KAKUM-
7160 MpoPECCHOHANBHBIM HJIH COLMAIBHBIM IPYIIaM U OpraHU3aIHsIM, ObITh HE3aBHCUMBIMH OT
BIIMSHUSA OTAEJIBHBIX IPak/IaH, MPO(ECCHOHAIBHBIX MM COLHAIBHBIX IPYIII U OpraHu3aIliii;

- HCKJIIOYATh JEHCTBHUs, CBA3aHHBIC C BIUSHUEM KaKHX-JIUOO JIMUHBIX, UMYIIECTBCHHBIX
(buHAHCOBBIX) M MHBIX HMHTEPECOB, MPENATCTBYIOUIMX JA0OPOCOBECTHOMY HCIOJHEHHIO HMH
JIOJDKHOCTHBIX 00s13aHHOCTEH;

- cobmoaTh ciyXebHy10, TPoheCCHOHANBHYIO STUKY U ITPaBHIIa AEJI0BOTrO OBEACHHUS;

- IPOSIBIATH KOPPEKTHOCTH U BHUMAHHE 10 OTHOIIEHHUIO K KOHTpareHTaM Y upeixIeHus;

- BO3JEPKMBATLCS OT IIOBEJEHHUS, KOTOpOEe MOIJI0O OBl BBI3BATH COMHEHHE B
J0OpPOCOBECTHOM HCIIOJIHEHHH PAaOOTHUKAMM JOJDKHOCTHBIX OOS3aHHOCTEH, a TakKe M30erarh
KOH(IMKTHBIX CHTYyallul, CIIOCOOHBIX HAHECTH yuiepd HX peIyTalud WM aBTOPUTETY
YupexaeHus;

- MpPUHUMATh TPEAYCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit Deneparnuu u
BHYTPEHHUMH JOKYMEHTaMH YUpEXKIEHHs Mepbl K HEIONYIIEHHIO BO3HUKHOBEHHS KOH(IMKTA
HHTEPECOB U yPETyJIMPOBAHUIO BO3HHUKIIEI0 KOH(INKTA HHTEPECOB;

- YBEIOMHUTD JIMLO, OTBETCTBEHHOE 3a IPUEM CBEJCHUU O BO3HHUKAIOIIUX (MMEIOLIHXCH)
KOH(QJIMKTaX HMHTEPECOB, O HAIUYMU JIHYHON 3aHHTEPECOBAHHOCTH B MUCHMEHHOW (opme H
IepesiaTh B JJOBEPUTENILHOE yIIpaBjIeHUE LIeHHbIe OyMaru 0o NpUHATH JOOPOBOJIBHOE pEIlICHHE
00 BX OTUY)KIEHUHU B CIydae, €CIU BBHIIONHEHHE TPYIOBBIX (QYHKIMM pabOTHUKOB 3aTparuBaeT
HHTEPECHl OpraHU3alui, IEHHBIMU OyMaraMu KOTOpOi OHH BJIQJICIOT;

- BO3JIEPKHUBATHCS OT IyOJMYHBIX BBICKA3bIBAHHM, CYXJICHUN M OIIEHOK JAESATENLHOCTH
YUpexIeHus, eCJIM 9TO HE BXOAUT B JOJDKHOCTHBIE 00SI3aHHOCTH pabOTHUKOB;

- TIOCTOSIHHO CTPEMHUTBCS K OOECNEYeHHIO KaK MOXHO Oosee 3P PeKTHBHOIO
pacIopsHKEHUs: pecypcamu, HaxXoAIUMUCs B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHuxu 00si3aHbl NPUHAMATH COOTBETCTBYIOIIHME MEphbI IO OOECHEUYEHUIO
6e30macHOCTH U KOH()UICHIMATBLHOCTH HH(OPMALIKMH, 38 HECAHKIIMOHUPOBAHHOE pa3IilallleHHue
KOTOPOW OHM HECYT OTBETCTBEHHOCTDb H/MJIM KOTOpAs cTajla U3BECTHA UM B CBSI3U C UCITOJIHEHHEM
JOJDKHOCTHBIX 00s13aHHOCTEH.

2.4. TlponsuxeHnne paOGOTHUKOB YUpeXIeHHsS Ha BBILIECTOSIIYIO JOKHOCTH JOJKHO
OCYLIECTBIISATHCS TOJIBKO HCXO/IS U3 J€JIOBBIX Ka4eCTB paOOTHHKOB.

2.5. B Yupexnenuu neiicTByeT 3anpeT Ha paOoTy pOACTBEHHUKOB Ha YCIOBHU UX IIPSIMOMN
IOJYMHEHHOCTH JIPYT IPYTY.

[Tox poncTBeHHMKaMK B HacTosieM KoJekce MOHUMAIOTCS: CYIIPYT, CYNpyra, pOAUTEIH,
JETH, YCHIHOBUTEIIH, YCHIHOBJICHHBIE, POJHbIE OpaThsl U POJHBIE CECTpPBI, ACAyIIKa, OabyIika,
BHYKH.

2.6. PaboTHuKH, 3aHUMAIOLIHE PYKOBOISIIHME JIOJDKHOCTH B Y UPEKIECHUH, 00S3aHBL:

a) IPUHKMMATh MEPHI MO NPEAOTBPALICHUIO U YPETYIHPOBAHUIO KOH(IMKTA HHTEPECOB;

0) mpUHEMAaTh MepHI 110 MPeIyIPEIKICHIIO KOPPYIILIUH;

B) CBOMM JIMYHBIM IOBEJICHHMEM I10J|aBaTh IPUMEP UYECTHOCTH, OECHPHUCTPACTHOCTH HU
CIIpaBeJITMBOCTH;

r) cnocoGcTBOBaTh (HPOPMHPOBAHUIO OJATONPHUSITHOIO MOPAIbHO-TICUXOJIOTHUECKOTO
KJIMMaTa B KOJUICKTHBE;

) B OTHOUICHHSX C TIOMYMHEHHBIMH [MPOSIBISTH BBICOKYIO TpeGOBATENBLHOCTD,
NPUHIMITHATBHOCTh, HO OJHOBPEMEHHO HE JIONyCKAaTh BBICOKOMEpHsI, IPEHEOPEKUTETHLHOIO




TOHA, IPy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMeuaHuii, HEOOOCHOBAHHBIX NPETEH3UN U
OOBHHEHHMIA;

€) yCTaHaB/IUBaTh CIIPABEUIMBYIO, PABHOMEPHYIO CIIy)KEOHYIO HArpy3Ky MOJYUHEHHBIX,
He JIONyCKaTb JUCKPUMHUHALIUK IIyT€M  MPEAOCTaBIECHUS  OTACIbHBIM  pabOTHHUKAM
He3acy)KCHHBIX OJ1ar ¥ MpUBUJICTHI.

2.7. BHemHu# BHUJ PAOOTHUKOB YUPEKACHUS NPU HCIOIHEHHH HMU JTOJDKHOCTHBIX
00513aHHOCTEH JJOJDKEH COOTBETCTBOBATH OOLIEIPUHATOMY JI€JI0BOMY CTUIIIO, KOTOPBIH OTIMYAIOT
0(UIHANBEHOCTD, CACPIKAHHOCTD, TPAJUIIUOHHOCTD, AKKYPATHOCTb.

3. PexomenaaTenbHble dTHYECKHE PABUJIA NOBeIeHUS PA0OTHUKOB

3.1. UcnonHsst cBOM TpPYHOBBIE OOS3aHHOCTH BCE PAOOTHUKH YUPEXKICHUS IJOKHBI
BO3/JIEP)KUBATHCS OT:

a) Jo00ro BHJA BBICKA3bIBAHUM M JAEHCTBUU AUCKPUMHHAIIMOHHOTO XapakTepa I10
IpU3HAaKaM II0Ja, BO3pacTa, pachl, HAIMOHAIBLHOCTH, SI3BIKA, IPAXJAHCTBA, COLHAIBHOTIO,
HUMYIIECTBEHHOI'O MJIM CEMEHHOr0 MOJI0KEHNUS, TOIUTUYECKUX UIIH PETUTHO3HBIX IIPEAIIOUTSHHUIA;

) J1I0OBIX JIMUHBIX ¥ (PUHAHCOBBIX CBSI3€H, KOTOPBIE MOT'YT OBITH PACIIEHEHBI KaK OKa3aHue
IIOKPOBUTEJILCTBA KAKUM ObI TO HU OBLIO JIMLIAM B LIEJISIX IPUOOPETEHUS] UMU IIPaB, 0CBOOOKICHHU S
OT 00SI3aHHOCTEH UM OTBETCTBEHHOCTH;

B) IIOCTYIKOB, KOTOpbIe MOIJIM ObI BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHUU
pabOTHUKAMU CITyEOHBIX 00sS3aHHOCTEH;

I) rpy00CTH, HELIEH3YPHOH peur, IIPOsIBICHHUH IPEeHeOPEeKUTEIHHOI0 TOHA, 3aHOCUUBOCTH,
IPEB3STHIX 3aMEUaHUN, IPEIBSIBICHIS HEIPABOMEPHBIX M HE3ACIIy)KEHHBIX OOBUHEHMUIA;

) Yrpo3, OCKOpPOUTEIbHBIX BBIPAKCHHH MM PEIUIMK, ACUCTBHUM, NPENSTCTBYIOLINX
HOpMaJIbHOMY OOILEHHUIO WU IIPOBOLIMPYIOMIUX IIPOTUBONIPABHOE ITOBECHHUE;

€) INPUHATHS [HIIM, KYpeHUsS BO BpeMsl Cily)KeOHBIX COBeLIaHUH, Oecen, HHOTO
ClIy»eOHOro OOLIeHHsI ¢ KOHTPAareHTaMu Y UpesKaCHUsI.

3.2. PaboTHuMKM mpu3BaHBl CIOCOOCTBOBATH CBOUM  CIY)KEOHBIM IIOBEICHHEM
YCTAQHOBJIEHHIO B KOJUIEKTUBE JI€JIOBBIX B3AUMOOTHOIICHHUH U KOHCTPYKTUBHOI'O COTPYAHUYECTBA
ApYT ¢ APYTOM.

4. OTBETCTBEHHOCTD

4.1. Hapymenuem Koznekca npusHaeTcs HEBBIIIOJIHEHUE UIIM HEHAUIEIKAIIIEE BBIIIOJHEHUE
pabOTHUKOM YCTaHOBJIEHHBIX KOJEKCOM NpPUHIMIIOB, HOPM M IpaBUJ IOBEICHHUS, a TaKKe
COBEpILICHUE IIPOCTYIIKA, TOPOYALIETO YeCTh pPabOTHUKA WU Y UpErKACHHUSL.

4.2. CoOmonenue paGoTHUKaMU YupexaeHus I0JokeHud Hacrosmero Konekca
YUUTBIBACTCS IIPU HAJIOKEHUU JUCIUIIMHAPHBIX B3BICKAHUM.




