CorJyacoBaHo:

OO6muM cobpanuem

pabOTHUKOB YUperKIeHUSI
(ITpotokon ot 16.01.2023 Ne 1)

IIpaBuia o6mMeHa 1eJI0BBIMH I0AapKa 3HAKAMH [1€JI0BOr0 rOCTENPUHMCTBA
I'BY 1O «39xkomaoro-ouonornyecknii nenrp» Munnpocsemenusi KbP

1. O6mme mosoxeHus

1.1. Jlannsie IlpaBuna oOMeHa [elOBBIMH IIOJapKaMH M 3HaKaMH JEJIOBOTO
rocrenpuuMcTBa  (nanee — IlpaBuma) IBY  JIO  «DOxonoro-6uonoruyeckuit  LeHTP»
Munnpocsemenus KbP (nanee — Yupexxnenue) pazpabotansl Ha ocHoBe DeepanbHOro 3aKoHa
Poccuiickoii @eneparun ot 25 nexadpst 2008 r. Ne 273-P3 «O npoTUBOIEHCTBUE KOPPYIILIULY,
Meroauyeckux pekOMEHZaLMH 10 pa3paboTKe W INPUHSATHIO OpraHH3alUsIMH Mep [0
NPEAYNPEXKIECHHIO U IPOTHBOACHCTBUIO KOPPYIIIUH, YTBEPKIEHHBIX MUHUCTEPCTBOM Tpyla U
conuanpHoi 3amuTel PO 8 nHosOps 2013 r. v ompenenstoT eAuHBbIE Ui BCeX pPabOTHHUKOB
Yupexnenus: TpeOOBaHUS K JAPSHUIO U IPUHSITUIO JICJIOBBIX ITOJIAPKOB.

1.2. VupexxaeHue NOIIEPKUBAET KOPIOPATUBHYIO KYJIBTYpY, B KOTOPOM [Ie/IOBBIE
NOJApKH,  KOPIIOPAaTHBHOE  TIOCTENPUUMCTBO M IIPEJACTABUTENIILCKHE  MEPOIPHUSTHS
paccMaTpuBalOTCs TOJIBKO KaK MHCTPYMEHT MJIi YCTAQHOBJICHHSI M IOJICP)KAHHS IETOBBIX
OTHOLIEHMH ¥ KaK IPOsIBIIEHUE OOLIETPHUHATON BEXKINBOCTU B XO/I€ ACSATEIBHOCTH Y UPEIKACHHUS.

1.3. VwupexneHue HCXOAUT U3 TOrO, 4YTO JOJIFOBPEMEHHBIE JEJIOBBIE OTHOILICHHUS
OCHOBBIBAIOTCSl HAa JOBEPHH YU B3aMMHOM yBaKeHHH. OTHOIICHHUS, IPU KOTOPBHIX HAPYIIACTCS
3aKOH W IPHHLUIIBI JEJIOBOM 3THKH, BPEAST peIyTalUd YUpPEkACHHUS U YECTHOMY UMEHH €ro
pPabOTHUKOB, U HE MOTYT OOECIEeUUTh YCTOWYHMBOE JOJTOBPEMEHHOE Pa3BUTHE Y UPEHKICHUS.
Takoro posa OTHOLIEHHS HE MOTYT OBITh IIPUEMJIEMBI B IIPAKTUKE PaOOTHI Y UPEIKICHHUS.

1.4. Jeiicteue IlpaBun pacmpocTpansercss Ha BceX pabOTHHKOB Y4UpeKICHHUs, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOM JODKHOCTH.

1.5. lannsie [IpaBuna npecienyroT cleayouue Heu:

- obecnieueHne eIMHOOOPA3HOrO IOHMMAaHHs POJM M MeCTa JeNIOBBIX I10JapKOB,
JISJIOBOTO  TOCTENPHUMMCTBA, IIPEJCTABUTEIILCKAX MEPOIPHSTHH B  JICJIOBOW  IPAaKTHKE
YupexaeHus; '

- YIpaBJIEHYECKOH U XO3SHUCTBEHHOW MESTENBHOCTH YUPEKICHHSI HCKIIOUHTEIHHO Ha
OCHOBE HaJUIEKallMX HOPM M IIPABUJ JI€JIOBOTO IOBEJCHHS, Oa3UPYIOMIMXCS HA MPHHLHUIIAX
Ka4yeCcTBa MPEIOCTABIICHUS YCIIYT, 3allUThl KOHKYPEHIIUH, HEJOMYIIEHHS KOH(INKTa HHTEPECOB;

- OIpeJIENIEHNE EIUHBIX IS BCceX paOOTHUKOB YUpekJIeHHs! TpeOOBaHHUM K JapeHHIO
IPUHATHIO JIEJIOBBIX IIOJAPKOB, K OpraHu3allud H YYacTHIO B  IPEICTaBUTEIILCKUX
MEPONPHUATUSIX;

- MHHMMH3MPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOJXKHBIM 3JIOYIIOTPEOIEHHEM B 00IACTH
NOMapKOB, IIPEJCTABUTEIbCKUX Meponpusituii. Haumbonee cepbe3HBIMH M3 TaKUX PHCKOB
SBJIIFOTCS  OIIACHOCTh IIOJKYNAa M B3STOYHMYECTBO, HECIPABEIJIMBOCTH IO OTHOLIEHHIO K
KOHTpareHTaM, IPOTEKIIMOHN3M BHYTPH Y UpeKIACHUSI.

2. TpedoBanus, nNpeabsBiisieMble K 1eJ0BbIM I0JapKaM
U 3HAKAM /1€JI0BOr0 rocTeNpuuMCTBA

2.1. Pabornuku VYupexaeHHs MOTyT I[OJydyaThb JAEJIOBBIE IMOJAPKH, 3HAKH JEJOBOIO
TOCTEIIPUUMCTBA TOJIBKO Ha OQUIMAIBHBIX MEPONPHITHSIX, I[PH YCIOBHHM, YTO 3TO HE

IPOTHBOPEYUT TPeOOBAHMAM  AHTUKOPPYIIIMOHHOTO  3aKOHOJATEJbCTBA W HACTOSIIMM
IIpaBunam.




2.2. llogapku # ycCilyru, HOpPUHHAMA@EMble WIA MPENOCTABISIEMBIE Y UPEIKICHHUEM,
IIepelaloTCsl ¥ MPUHUMAIOTCS TOJIBKO OT MMEHHU YUpEKACHHUS B LENIOM, a HE KaK [0JapoK I
nepenayda €ro 0T OTAEIBHOT0 pabOTHHUKA.

2.3. JlenoBble mojlapku, KOTOpble paOOTHUKH OT UMEHH Y UPeXJIECHUSI MOTYT IIepeIaBaTh
JApYTHM JIMIaM WM IPUHUMATh OT APYTHX JIMI[ B CBS3H CO CBOEH TPYNOBOH NEATENBHOCTHIO, a
TaK)Xe IpPeICTaBUTEIbCKUE PacXopl Ha AEIOBOE TOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPHSIM:

v OBITh MIPSAMO CBSI3AHBI C YCTABHBIMHU LEISAMH JEATEIBHOCTH YUPEIKIECHHUS,

v’ b0 ¢ MAMATHBIMH JaTaMu, OOH/IesAMH, OOIICHAIMOHAIBHBIMU MpPa3IHAKAMH,
HUHBIMH COOBITHSIMU,

v/ ObITb pa3syMHO OOOCHOBAHHBIMH, COPa3MEPHBIMH U HE SBJIATHCS IIPEIAMETaMH
POCKOILIH;

v\ He NpeACTaBiATh CO00M CKPHITOE BO3HAIPAXIEHWE 3a YCIYry, AEHCTBHE WM
Oe3neiicTBUE, TOMYCTUTENBCTBO UM MOKPOBUTEILCTBO, NPEAOCTABICHHUE IIPAB UM MPUHSATHE
OIIpe/IeJICHHBIX peIIeHuH, 1100 MOMBITKY OKa3aTh BIMSHUE HA MOJIydaTess ¢ MHOM He3aKOHHOM
I HEOTUYHOM 1IEJIBIO;

v\ He co3maBaTh Ul MOJydares OOA3aTeNIbCTBA, CBSA3AHHBIE C €ro CIyKeOHLIM
NIOJIOXKEHUEM HJIM UCIIOJIHEHUEM CI1y)KeOHBIX (JIOJIKHOCTHBIX) 00sS3aHHOCTEH;

v\ He cOo3/aBarh pEIyTAlHOHHOIO pPHUCKA JUIsl JEJOBOIO HMHDKA YUPEKICHHUS,
pabOTHUKOB M MHBIX JIMI B Cllyyae PacKpbITHS MHGOPMAIMH O COBEPIICHHBIX IOJapKax H
IIOHECEHHBIX IPEICTaBUTEILCKUX pacxoax;

v’ He IPOTUBOPEYUTH NPHHIUIAM U  TpeOOBAHUAM  AHTHKOPPYILIHOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanuu, [lonoxenuio 06 aHTUKOPPYIIIMOHHOM MTOJIUTHKU B
VYupexnenun, Konekcy 5THKM U CIIy)kKeOHOTO TOBEACHHsT paOOTHUKOB YUPEKICHHS U
OOMIETIPUHSATEIM HOPMaM MOpPaJId U HPABCTBEHHOCTH.

2.4. JlenoBele MOAapKu, B TOM YHCIIE B BUJE OKa3aHUsS YCIYT, 3HAKOB 0COO0OT0 BHUMAHUS
U y4yacTUsi B Da3BJIEKATEIbHBIX M AQHAJOTHYHBIX MEpONPUSITHSIX HE JO/DKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE IOJIOXEHHUE, IPHUBOJUTH K BOZHUKHOBEHHIO KaKUX-THOO
BCTPEYHBIX 0053aTEIbCTB CO CTOPOHBI MOJyUyaTelis WIM OKa3blBaTh BIUSHUE Ha OOBEKTUBHOCTD
€ro JEJIOBBIX CY)KIECHUN U peLIeHUH.

2.5. CTOUMOCTh ¥ TNEPUOJUYHOCTH JAPeHUs] U TOJIYUYSHHS JEJOBBIX I10JapKOB H/HIIN
y4acTHsl B IIPEICTABUTEIBCKUX MEPONPUATUSAX OJHOIO U TOTO K€ JHIA JOJKHBI ONPEACSTHCS
JIeJI0BOM HEOOXOAUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauectBe 1o1apkoB paOOTHUKHM YUpEXKJIEHUS JODKHBI CTPEMUTHCS UCII0JIB30BATh
B MaKCHUMAaJIHO JOIIYCTHUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBI, IIPEAMETHI U U3/ENUs, UMCIOIINe
CHUMBOJIUKY Y UpE)KJICHUS.

2.7. Tlojmapku W YCIYrd HE JOJDKHBI CTaBUThH II0JI COMHEHHE HMHUIDK WU JEJOBYIO
pemyTanuio Y UpesxIeHUsl UIH ero pabOTHUKOB.

3. IIpaBa 1 00s13aHHOCTH PA0OTHUKOB Y4YpeKIeHHs
npu o0MeHe /1eJI0BBIMH MOJAPKAMU U 3HAKAMH /I€JI0BOI0 I'OCTENPHUUMCTBA

3.1. PaGoTHHMKH, IIpeICTaBIsASI MHTEPECHl YUPEKACHUS HIIM JEHCTBYS OT €ro HMEHH,
JOJDKHBI COOMIONATh TPAHUIIBI HOIYCTUMOIO IOBEICHHS NPH OOMEHE NENIOBBIMH MOJApKaMH U
IIPOSIBJIEHUH JI€JIOBOT'O FOCTEIIPHUMCTRA.

3.2. PaGoTHHKM Y4UpeXJIEHHs BIIpPaBE JAapUTh TPETbUM JIMLIIAM M M[OJIy4YaTb OT HHUX
JEJIOBBIE IIOJAPKH, OPraHU30BBIBATH U YyYaCTBOBAThH B IPEJCTABUTEILCKUX MEPOMPUSATHSIX, €CIIH
9TO 3aKOHHO, 3THYHO M JEJIaeTCsl HCKIIOYUTENIbHO B JEJOBBIX LEJSIX, OIPEIeSICHHBIX
HactosimuMH [IpaBunamu.

3.3. Tlpm moOBIX COMHEHHSIX B IIPAaBOMEPHOCTH MJIA STHYHOCTH CBOUX JEHCTBUMN
paboTHUKU Yupe)xAeHHs 00s3aHbI MOCTABUTH B HM3BECTHOCTH PYKOBOAMUTEINS YUPEKACHHS H
IIPOKOHCYIbTHPOBATHCS C HUM, MPEXK/E YeM JapUTh WIIH I10JIy4aTh IOJAapKU UM y4acTBOBATh B




TEX MJIM UHBIX IIPEICTABUTEILCKUX MEPOIIPUSTHSIX.

3.4. Ilpu momyyeHHM JeNIOBOrO MOJApKa HJIM 3HAKOB [EJIOBOIO TOCTEHPUMMCTBA
paboTHHKY VYupexIeHHs O0O0sf3aHbl NPHHHMATH MEPbl 10 HEIONYINEHHIO BO3MOXHOCTH
BO3HMKHOBEHHsI KOH()JIMKTA HHTEPECOB,

3.5. PaboTHMKH VYupekIeHHs HE BIpaBe MWCIOIL30BATL CIIYKEOHOE IOJOKECHHE B
JUYHBIX LEJISIX, BKJIIOYas HCIIOIb30BaHUE UMYIIECTBA Y UPEIKICHHUS, B TOM YHCIIE:

JJIsL TIOJTYYEHUS! T10JJaPKOB, BO3HATPAXIEHHs U MHBIX BBITOJ JUIS CEOsl JIUYHO M APYTUX
muil B OOMEH Ha OKa3zaHHe YUpeXKICHHEM KaKHX-THOO YCJIyr, OCYLIECTBICHHS Ju60
HEOCYILIECTBICHUS  ONpPEIENICHHBIX JIeHCTBHM, mepenauyd HMHGOPMALUH, COCTABISIOLIEH
KOMMEPYECKYIO TaiHYy;

JJUIsL TIOJIyYEHHS IIOJAPKOB, BOSHATPAKACHHUS M UHBIX BBITOA VIS ce0sl JIMYHO M APYTUX
JIUIl B TIPOLIECCE BEIEHUS M€ YUpeXKIEHHs, B TOM 4HCIe, KaK 70, TaK W I0C/E MPOBEACHUS
IIEPErOBOPOB O 3aKJIFOUEHUH I'PAKIAHCKO-IIPABOBBIX JJOTOBOPOB U HHBIX CHEJIOK.

3.6. He nomyckaercs InepegaBaTh W INPUHHAMATh IOAAPKH OT YUPEKACHMS, €ro
pPabOTHUKOB ¥ IpeJCTaBUTENeH B BUIE TEHEKHBIX CPEACTB, KAK HAMYHBIX, TAK ¥ O€3HAIHYHBIX,
HE3aBHCHUMO OT BAJIFOTHI, @ TAKOKE B ()OpPME aKIMil MIIM MHBIX JIMKBU/IHBIX [IEHHBIX OyMar.

3.7. PaboTHMKH Y4UpeKIEHHsS NOJDKHBI OTKa3bIBATHCS OT NPEUIOKEHHH, MOIyYeHHs
II0JJApKOB, OILIATHI X PAaCX0J0B U T.II., KOT/1a NOJOOHBIE IEHCTBHSI MOTYT MOBJIUSATH MJIH CO3/ATh
BIIEYATJICHHE O BJIMSAHHMH HA UCXOJ CHIEJIKM, Pe3yJIbTaT IPOBEACHHUSI TOProB, HA IPUHUMAEMBIE
VYupexaeHueM pereHus 1 T.14.

3.8. PaboTHuk Y4pexaeHus, KOTOPOMY NPU BBINOJHEHUH 0JKHOCTHBIX 00S3aHHOCTEl
Ipe/UTararoTCs IIOJapKH MM HHOE BO3HArpa){JieHue, KOTOpBIE CIIOCOOHBLI IIOBJIMATH HAa
IIOrOTABJIMBAEMBIE H/HIIH IPUHUMAEMbIe UM PEIICHUs WM OKAa3aTh BIMSHHUE HA €ro aeiicTue/
Oe3neiicTBue, TOJDKEH:

v/ OTKa3aThCsl OT HUX M HEMEUIEHHO YBEIOMMTbH PYKOBOJUTENS YUpekueHHs o (axTe
OPEIIOKCHHS ToJapKa (BO3HArpa)KACHHUsS); HCKIIOYHTH AajbHEHIIHE KOHTAKTBI C JIMIIOM,
NPEVIOKUBIINM TOAAPOK MM BO3ZHATPAXKJIEHUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIY)KeOHOM
HEOOXOIUMOCTBIO;

v/ B Clydae, €CIM IOJAPOK WM BO3HAIPaXKIEHHE HE IIPEICTABISETCS BO3MOIKHBIM
OTKJIOHUTh HJIH BO3BPATHTh, IIEPEJATh €0 C COOTBETCTBYIOLIEH CIIy)KEOHOM 3amuCKOi is
OPUHATUS COOTBETCTBYIOIIUX MEP JUPEKTOPY YUPeXICHUS U IMPOAOIDKATH paboTy B
YCTAQHOBJIEHHOM B Y UPEKICHUH IIOPSIKE Hal BOIIPOCOM, ¢ KOTOPHIM OBUI CBSI3aH MOMAPOK MM
BO3Harpax«JieHue.

3.9. B ciyuae BO3HMKHOBEHHMSI KOH(IIMKTA HHTEPECOB MIIH BO3MOKHOCTH BO3HUKHOBEHHUS
KOH(INKTa HHTEPECOB IPH MOJYYECHHH JEJIOBOTO TMOAApKa MJIM 3HAKOB  JEJOBOTO
FOCTENPUUMCTBA pabOTHUK YupexaeHuss o0s3aH B IHCBMEHHOW (opMe  YBEIOMHTH
JUPEKTOpay upeiIeHUSL.

3.10. PaGoTHrKaM YUpe)kICHUS 3aMpeLaeTCs:

v’ CaMOCTOATENIBHO NIPHHHMATh MPEJIOKEHHS] OT OPTaHW3alUH HIM TPEThHX JIHI O
BPYYEHHUHU JICJIOBBIX IIOJAPKOB ¥ 00 OKa3aHHU 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA;

v’ IpUHUMATH 6e3 COTIACOBAHUS C IUPEKTOPOM Y UpEerKICHHS JENOBbIE IOIAPKU H 3HAKH
ACTOBOrO TOCTEINPUHUMCTBA B XOJE IIPOBEJACHHUS JIEJIOBBIX IE€PErOBOPOB, IPH 3aKIIOYEHHH
JIOTOBOPOB, a TaK)K€ B HHBIX ClIydasx, KOT/a OA00HbIe NEHCTBHSI MOTYT MOBJIMATEL UJIHM CO3/aTh
BIICYATIICHHE 00 MX BIUSHUU HA IPUHUMAEMEbIE PEIICHHS;

v/ NPUHHUMATH JEJIOBBIE [OJAPKU U 3HAKHU JIEIOBOTO TOCTEIPHUMCTBA B XO/I€ IPOBEICHHUS
TOProB H BO BPEMsi IIPSIMBIX [IEPETOBOPOB IIPU 3aKIFOUYEHHH JOTOBOPOB (KOHTPAKTOB);

v’ IPOCHTB, TPeGOBATH, BBHIHYK/ATH OPraHU3AIMH MM TPETHUX JIHL[ JAPUTh UM JIHG60 HX
POJICTBEHHHUKAM JIEJIOBbIE TIONAPKM H/WJIM OKa3blBaTh B HX IMOJb3Y 3HAKM JEJOBOTO
rOCTEIPUUMCTBA,;

v’ NPUHHMATH TOJAPKH B BUJE HAJIMYHBIX, OE3HATMYHBIX NEHEXKHBIX CPEICTB, LICHHBIX
Oymar, IparoleHHbIX METAJIOB.

3.11. Vupexxnenue MOXeT NPUHATH pellieHHe o0 yd4acTUu B GJIAroTBOPUTEIBHBIX



MEPONPUATHSIX, HANPABICHHBIX HA CO3JAaHME M YIPOUYECHHE HMHUKA YupexaeHus. [Ipu stom
IUTaH ¥ OFOJDKET y4acTUsl B JAHHBIX MEPOIIPUSITUSIX YTBEPIKIACTCS JUPEKTOPOM Y UpEIKICHHUSI.

3.12. B ciyyae OCyWIECTBIEHHsS CIIOHCOPCKHMX, OJaroTBOPUTEIBHBIX MPOrpaMM
YupexeHue JI0JDKHO IPeIBapUTENIbHO YIOCTOBEPHTHCS, YTO MpeAoCTaBiseMas YupeKIeHreM
IOMOIIb He OyIET MCII0/Ib30BaHa B KOPPYIIIHOHHBIX LIEJISIX WM HHBIM HE3aKOHHBIM ITyTEM.

3.13. Tlpn B3aMMONEHCTBUM C JIMIAMH, 3aHHMAIOMMMU JOJDKHOCTH IOCYAapCTBEHHOM
(MyHHIMIIQIBHOH) — CIy’KOBI, CeyeT PyKOBOACTBOBATHCS HOPMAMH, DETYIHMPYIONIHMH
OTHYECKHE HOPMBI M IIpaBHJia CJIy)KEOHOro IMOBEACHMS TOCYNAPCTBEHHBIX (MYHUIUIATILHBIX)
CITy’KaIllUX.

3.14. Hencnonnenune nacrosimx ITpaBuil MOKET CTaTh OCHOBAHUEM JIIS IIPUMEHEHHS K
pabOTHUKY Mep AUCIHUILIMHAPHOTO, aAMUHHCTPATHBHOTO, YTOJIOBHOIO U IPaXIaHCKO-IIPABOBOTO
Xapakrepa B COOTBETCTBHH C JI€HCTBYIOIIMM 3aKOHOIATEIHCTBOM.

4. Obaacts npumenenus [IpaBun

4.1. Hacrosmue IlpaBuia mozjexar MPHMEHEHUIO BHE 3aBHCHMOCTH OT TOTO, KaKUM
00pasoM MepenaroTCsi JENOBBIE MOJAPKH U 3HAKH JENOBOrO TOCTENPHHMCTBA: HANPSIMYIO HIIH
4yepes MOCPeIHUKOB.

4.2. Hacrosimue [TpaBuiia sBIs0TCs 00s13aTeIbHBIMU JUIsl BCeX pabOTHUKOB Y UpeskIeHHUs!
B IIEpHOJ pabOTHI B Y UPEIKICHHH.



